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Hazard/Risk factors/issue Area/ Who 
affected 

Action Risk 
owner 

Notes and comments Residual 
risk 

*How do we reduce the 
risk of infection in 
communal spaces? 

Whole school 
Staff room 
Corridors 
Staircases 

Cleaning of the shared spaces by cleaning 
staff at the end of the day. 
 
DC to monitor the cleaning of communal 
areas. 
 
Cleaning fluid and paper towels in 
communal spaces, staff can wipe surfaces 
after they have used the space. 
 
Face coverings are no longer required. 
 
*staff have the option to wear face 
coverings if they feel more comfortable. 
 
 

LC 
AH 
DC 

Aug 21 

Face coverings are no longer advised for 
pupils, staff and visitors either in 
classrooms or in communal areas. 

The government has removed the 
requirement to wear face coverings in law 
but expects and recommends that they are 
worn in enclosed and crowded spaces 
where you may come into contact with 
people you don’t normally meet. This 
includes public transport and dedicated 
transport to school or college. 

You should put in place and maintain an 
appropriate cleaning schedule. 

L 

*How do we reduce the 
risk of infection in 
communal spaces? 

Whole school 
Staff room 
Corridors 
Staircases 

Recommend that staff wear face coverings 
in shared communal spaces. 

LC 
AH 
 

Face coverings Dec 21 

Face coverings should be worn by pupils 
and students in year 7 and above (which 
would be children who were aged 11 on 
31 August 2021), staff and visitors in 
communal areas, unless exempt. This is a 
temporary measure. Pupils and students in 

L 



year 7 and above in these settings must 
also wear a face covering when travelling 
on public transport and should wear it on 
dedicated transport to and from school, 
college, or higher education provider.  

We do not recommend that pupils and 
staff wear face coverings in classrooms, 
unless their Director of Public Health 
advises them to temporarily do so in one 
of the circumstances described in the 
Contingency Framework Guidance. 

As face coverings are now recommended 
to be worn in communal areas by staff in 
all settings and by pupils in secondary 
schools and students in colleges, their use 
does not need to be recorded in the EdSet. 
Only the use of face coverings in 
classrooms (which are not advised, but 
Directors of Public Health may temporarily 
advise for individual settings experiencing 
an outbreak) should be recorded in the 
EdSet as an additional control measure. 

*How clean is the school? 
*Are areas sanitised? 
*How regularly does this 
need to happen? 

Whole school Revised cleaning protocols for cleaning 
contractors and Premises staff 
Cloths not re-used. 
Cleaned every day. 
 

LC 
AH 
DC 

 
Dan to monitor cleaning. 
Regular communication with cleaning 
contractors. 
 
Aug 21 
You should put in place and maintain an 
appropriate cleaning schedule. 

L 

*How clean are frequently 
used surfaces? 

Whole school Daily clean at end of school day  
All classrooms have cleaning products 

LC 
AH 

Cleaning of school is to continue to be 
completed daily after school from 3.30pm 

L 



Dustpans and brushes in classrooms 
All surfaces kept clear to allow for 
cleaning. 
 

DC  

*Hand cleanliness or staff 
and pupils 
 

Whole school *All classrooms have access to water/ 
soap/ towels 
*Hand sanitiser on entry into main 
reception 
*Hand sanitiser on door entrance and exit 
*Hand sanitiser available throughout the 
school 
*staff toilets have soap, paper towels and 
cleaning products for staff to use between 
use 
 

LC 
AH 
DC 

Coronavirus (COVID-19) is an easy virus to 
kill when it is on skin. This can be done 
with soap and running water or hand 
sanitiser. Schools must ensure that pupils 
clean their hands regularly, including when 
they arrive at school, when they return 
from breaks, when they change rooms and 
before and after eating. Regular and 
thorough hand cleaning is going to be 
needed for the foreseeable future. 

L 

*Fire drill/ procedures 
 

Whole school *existing procedures still apply, N, R out of 
closest door into front playground, Y1 exit 
normal exit and stand in front playground, 
Y6, Y5, Y4, Y3, Y2 to use their regular fire 
exit . 
Y5, Y4 assembly point in front playground 
 
 

LC 
AH 
DC 

Fire drill at beginning of the Autumn term 
 
 

L 

*How do we manage 
classes? 

Whole school *carefully planned staff meetings, virtual 
when appropriate 
*partially closed /school office. Encourage 
parents to phone in with queries where 
possible. 
* 
*regular cleaning of shared spaces 
*ensure seating in class suits the needs of 
all pupils 
 

LC 
AH 
 

Aug 21 

We no longer recommend that it is 
necessary to keep children in consistent 
groups (‘bubbles’). This means that 
bubbles will not need to be used for any 
summer provision (for example, summer 
schools) or in schools from the autumn 
term. 

L 



As well as enabling flexibility in curriculum 
delivery, this means that assemblies can 
resume, and you no longer need to make 
alternative arrangements to avoid mixing 
at lunch. 

You should make sure your contingency 
plans (sometimes called outbreak 
management plans) cover the possibility 
that in some local areas it may become 
necessary to reintroduce ‘bubbles’ for a 
temporary period, to reduce mixing 
between groups. 

Any decision to recommend the 
reintroduction of ‘bubbles’ would not be 
taken lightly and would need to take 
account of the detrimental impact they 
can have on the delivery of education. 

 

*How do we minimise 
contact for school office 
staff? 

Whole school *plastic screens in place around the desks 
*Office team to step outside to meet 
parents if needed, this is due to the 
number of different “families” the office 
staff could be in contact with. 
*encourage parents to phone into school 
*regularly update the website so parents 
can use this as a source of information 
*regular communication with parents via 
newsletter and email 
 

LC 
AH 
 

Screens in the reception area installed  L 

*How do we reduce risk 
when using equipment? 

Whole school *Keyboards/desks/chairs in classrooms 
*Photocopiers 

LC 
AH 
 

 L 



*I pads – timetabled use. Each class uses 
each day for whole day.  
 

*How do we reduce classes 
congregating on staircases? 

Whole school *Staircases allocated for specific year 
groups, where possible, to avoid 
congestion 
  

LC 
AH 

Discuss with staff on Inset day to see if this 
needs to be revised 

L 

* How do we manage 
contractors on site? 

Reception 
Premises officer 

*All contractors only on site with prior 
appointment 
*reception to confirm prior appointment 
*staff to tell reception about prior 
appointments 
*All to be met by DC 
*All to follow hygiene protocols 
*Wash/ sanitise hands 
*If possible contractors to access site after 
3.30pm or in school holidays 
*Contractors to wear masks on site, due to 
the number of different contractors and 
sites they visit. 
 

DC 
LC 
AH 

 L 

*How do we manage 
toilets? 
Staff and pupils 

Toilet areas *Toilets cleaned at end of day by after 
school cleaners 
*Lidded bins in staff toilets for paper 
towels 
 
 

DC 
LC 
AH 

 L 

*How do we manage 
shared spaces? 

Whole school All offices to have gloves and sanitisers 
*Windows and doors open, weather 
permitting 
*wash hands/ sanitise on entry into school  
 

LC 
AH Aug 21 When your school is in operation, 

it is important to ensure it is well 
ventilated and that a comfortable teaching 
environment is maintained. 

You should identify any poorly ventilated 
spaces as part of your risk assessment and 

L 



take steps to improve fresh air flow in 
these areas, giving particular consideration 
when holding events where visitors such 
as parents are on site, for example, school 
plays. 

Opening external windows can improve 
natural ventilation, and in addition, 
opening internal doors can also assist with 
creating a throughput of air. If necessary, 
external opening doors may also be used 
(if they are not fire doors and where safe 
to do so). 

You should balance the need for 
increased ventilation while maintaining a 
comfortable temperature. 

The Health and Safety Executive guidance 
on air conditioning and ventilation during 
the COVID-19 pandemic and CIBSE COVID-
19 advice provides more information. 

DfE is working with Public Health 
England, NHS Test and Trace, and the 
Scientific Advisory Group for Emergencies 
(SAGE) on a pilot project to measure CO2 
levels in classrooms and exploring options 
to help improve ventilation in settings 
where needed. 

 

*How do we manage a 
suspected COVID case? 

Whole school *isolate 
*Follow infection control measures, close 
area, wash hands, deep clean (cleaners) 

LC 
AH 

Contact Local Authority : wandschools-
covid19@richmondandwandsworth.gov.uk  
 

L 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation/index.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation/index.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation/index.htm
https://www.cibse.org/coronavirus-covid-19
https://www.cibse.org/coronavirus-covid-19
mailto:wandschools-covid19@richmondandwandsworth.gov.uk
mailto:wandschools-covid19@richmondandwandsworth.gov.uk


*phone parent to collect from school 
*first aid room, open doors and window, if 
not able to isolate keep 2m from individual 
*supported by SLT 
*Send staff member home/ child home 
*Child or staff member to have a test. 
*Cannot return to school until test results 
are known 
*copy of test results must be seen by 
office staff or SLT before returning 
*If negative: child or staff member can 
return to school 
*if positive individual is to isolate 
*PHE will track and trace the close 
contacts of those identified 
*Staff identified as close contacts who are 
double vaccinated do not need to isolate, 
they have a PCR test 
 
 

Elizabeth Lynch 07971038490 
Abi Badiru 07929862212 
 
Public Health England  
03443262052 
Go through to option relate to covid 
infections 
Covid response cell 
 
0800 046 8687 Department of Ed corona 
virus helpline 
 
Aug 21 

Close contacts will now be identified 
via NHS Test and Trace and education 
settings will no longer be expected to 
undertake contact tracing. 

As with positive cases in any other 
setting, NHS Test and Trace will work with 
the positive case and/or their parent to 
identify close contacts. Contacts from a 
school setting will only be traced 
by NHS Test and Trace where the positive 
case and/or their parent specifically 
identifies the individual as being a close 
contact. This is likely to be a small number 
of individuals who would be most at risk of 
contracting COVID-19 due to the nature of 
the close contact. You may be contacted in 
exceptional cases to help with identifying 
close contacts, as currently happens in 
managing other infectious diseases. 



Individuals are not required to self-isolate 
if they live in the same household as 
someone with COVID-19, or are a close 
contact of someone with COVID-19, and 
any of the following apply: 

 they are fully vaccinated 

 they are below the age of 18 years and 
6 months 

 they have taken part in or are currently 
part of an approved COVID-19 vaccine 
trial 

 they are not able to get vaccinated for 
medical reasons 

Instead, they will be contacted 
by NHS Test and Trace, informed they 
have been in close contact with a positive 
case and advised to take a PCR test. We 
would encourage all individuals to take 
a PCR test if advised to do so. 
 
Dec 21 
The individual who has been contacted by 
track and trace and is a ‘close contact’ will 
also be required to take an LFT test every 
day for 7 days. They do not need to isolate 
unless they get a positive result or unless 
they are not vaccinated.  

Staff who do not need to isolate, and 
children and young people aged under 18 
years 6 months who usually attend school, 
and have been identified as a close 
contact, should continue to attend school 

https://www.gov.uk/get-coronavirus-test


as normal. They do not need to wear a 
face covering within the school, but it is 
expected and recommended that these 
are worn when travelling on public or 
dedicated transport. 

18-year-olds will be treated in the same 
way as children until 6 months after their 
18th birthday, to allow them the 
opportunity to get fully vaccinated. At 
which point, they will be subject to the 
same rules as adults and so if they choose 
not to get vaccinated, they will need to 
self-isolate if identified as a close contact. 

Settings will continue to have a role in 
working with health protection teams in 
the case of a local outbreak. If there is a 
substantial increase in the number of 
positive cases in a setting (see Stepping 
measures up and down section for more 
information) or if central government 
offers the area an enhanced response 
package, a director of public health might 
advise a setting to temporarily reintroduce 
some control measures. 
 

*How do we support an 
isolating pupil? 

Whole school *if a pupil is isolating and well enough to 
access learning we will provide remote 
learning 
*SLT will support in the delivery of the 
remote learning if it is just one pupil as 
opposed to a whole class isolating. As the 
class teacher will be teaching in class. 

 Aug21 
Not all people with COVID-19 have 
symptoms. Where appropriate, you should 
support those who need to self-isolate 
because they have tested positive to work 
or learn from home if they are well enough 
to do so.  

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance?utm_source=18%20August%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#stepping
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance?utm_source=18%20August%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#stepping


*the remote learning for a single individual 
pupil could be paper packs sent home with 
a timetable.  
*Remote lessons in core subjects of 
English and maths if pupil is able to access. 
 
*if whole class is directed to isolate by 
public health England then the outbreak 
management plan/ contingency plan will 
start and the whole school remote 
learning offer will commence. 
 

Schools subject to the remote education 
temporary continuity direction are 
required to provide remote education to 
pupils covered by the direction where 
their attendance would be contrary to 
government guidance or legislation around 
COVID-19. 

You should maintain your capacity to 
deliver high-quality remote education for 
the next academic year, including for 
pupils who are abroad, and facing 
challenges to return due to COVID-19 
travel restrictions, for the period they are 
abroad. 

The remote education provided should be 
equivalent in length to the core teaching 
pupils would receive in school. 

You should work collaboratively with 
families and put in place reasonable 
adjustments so that pupils with special 
educational needs and disabilities (SEND) 
can successfully access remote education. 

Full expectations for remote education, 
support and resources can be found on 
the get help with remote education 
service. 
 

*How do we manage non 
COVID illness? 

Whole school *isolate 
*follow infection control measures, close 
toilet, wash hands, clean toilet, clean area 
*Phone parent to collect 

LC 
AH 
Staff 

 L 

https://www.gov.uk/government/publications/remote-education-temporary-continuity-direction-explanatory-note
https://www.gov.uk/government/publications/remote-education-temporary-continuity-direction-explanatory-note
https://get-help-with-remote-education.education.gov.uk/
https://get-help-with-remote-education.education.gov.uk/


*phone parent when they get home to ask 
them to report if any different symptoms 
develop 
 

*How do we manage staff 
attendance? 

Whole school *follow the DFE guidelines on supporting 
staff to attend work 
*Complete individual risk assessments 
when requested 
*staff able to talk to SLT re: illness/ 
sickness 
*regular absence monitoring 
*HR termly meeting 
*Asymptomatic testing: kits collected from 
HT office 
*recommend testing 2x per week 
 

LC 
AH 
 
HR 

Aug 21 

School leaders are best placed to 
determine the workforce required to meet 
the needs of their pupils. 

Clinically extremely vulnerable (CEV) 
people are advised, as a minimum, to 
follow the same guidance as everyone 
else. It is important that everyone adheres 
to this guidance, but CEV people may wish 
to think particularly carefully about the 
additional precautions they can continue 
to take. Further information can be found 
in the guidance on protecting people who 
are CEV from COVID-19. 
Social distancing measures have now 
ended in the workplace and it is no longer 
necessary for the government to instruct 
people to work from home. Employers 
should be able to explain the measures 
they have in place to keep CEV staff safe at 
work. The Health and Safety Executive 
(HSE) has published guidance 
on protecting vulnerable workers, 
including advice for employers and 
employees on how to talk about reducing 
risks in the workplace. 

L 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/19-july-guidance-on-protecting-people-who-are-clinically-extremely-vulnerable-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/19-july-guidance-on-protecting-people-who-are-clinically-extremely-vulnerable-from-covid-19
https://www.hse.gov.uk/coronavirus/working-safely/protect-people.htm
https://www.hse.gov.uk/coronavirus/working-safely/talking-to-your-workers/index.htm
https://www.hse.gov.uk/coronavirus/working-safely/talking-to-your-workers/index.htm


We welcome your support in encouraging 
vaccine take up and enabling staff who are 
eligible for a vaccination to attend booked 
vaccine appointments where possible even 
during term time. 

AUG 21 - Asymptomatic testing 

Testing remains important in reducing the 
risk of transmission of infection within 
schools. That is why, whilst some 
measures are relaxed, others will remain, 
and if necessary, in response to the latest 
epidemiological data, we all need to be 
prepared to step measures up or down in 
future depending on local circumstances. 

Over the summer, staff and secondary 
pupils should continue to test regularly if 
they are attending settings that remain 
open, such as summer schools and out of 
school activities based in school settings. 
Schools will only provide tests for twice 
weekly asymptomatic testing for pupils 
and staff over the summer period if they 
are attending school settings. However, 
testing will still be widely available over 
the summer and kits can be collected 
either from your local pharmacy or 
ordered online. 

Settings may commence testing from 3 
working days before the start of term and 



can stagger return of pupils across the first 
week to manage this.  

Staff should undertake twice weekly home 
tests whenever they are on site until the 
end of September, when this will also be 
reviewed. 

There is no need for primary age pupils 
(those in year 6 and below) to test over 
the summer period. They will be offered 
the 2 tests at an ATS at the beginning of 
the autumn term when they start at their 
secondary school as a new year 7.  

Confirmatory PCR tests 
Staff and pupils with a positive LFD test 
result should self-isolate in line with 
the stay at home guidance for households 
with possible or confirmed coronavirus 
(COVID-19) infection. They will also need 
to get a free PCR test to check if they have 
COVID-19. 

Whilst awaiting the PCR result, the 
individual should continue to self-isolate. 

If the PCR test is taken within 2 days of the 
positive lateral flow test, and is negative, it 
overrides the self-test LFD test and the 
pupil can return to school, as long as the 
individual doesn’t have COVID-19 
symptoms. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/get-coronavirus-test
https://www.gov.uk/get-coronavirus-test


Additional information on PCR test kits for 
schools and further education providers is 
available. 

*How do we manage 
visitors onto the site to 
minimise contact? 

Whole school *SLT to support parent site management 
at the end of the day ( unless involved in 
Safeguarding with outside agency or 
parent) 
*Parents phone into school to speak to 
teachers if they are able to 
*Soft opening in the morning avoids 
queues 
*Open the doors at 8.40 am 
*Rec to end the day at 3.10 
*KS1 to end the day at 3.10 
*KS2 to end the day at 3.15 
*Teachers to be prompt at end of day to 
avoid unnecessary hanging around in 
school playground 
 
*Contractors on site wear masks 
 

LC 
AH 
 
Office 
staff 
 
SLT 
 
Pastoral 
team 

See face covering guidance above 

 

Although we do not need to enforce 
distancing measures in the playground 
with parents in the way we have 
previously this has supported calm home 
times. 

Parents standing back from classes does 
allow teachers to dismiss all pupils with 
adequate sight of the whole playground. 

Encourage parents to continue with this 
protocol. 

L 

*How do we manage 
dining? 

Lunch halls 
 

 
*normal lunch times 
*classes sit together 
*classes can sit facing each other, depends 
on the noise level management 
 
 
 

LC 
AH 

Keep reviewing if government guidance 
changes 

L 

*How do we manage 
playtimes? 

Whole school 
Play grounds 

*coned sections, can remain if classes 
want a smaller playing area 
 

All staff 
Staff to speak to SLT about how they would 
like to manage playtimes. 

 

L 

*How will we manage our 
vulnerable/ EHCP pupils? 

Whole school 
 

*familiar staff All staff 
 

L 

https://www.gov.uk/government/publications/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers
https://www.gov.uk/government/publications/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers


*IB learning mentor to support, wash 
hands/ sanitise regularly, maintain 
distance when possible 
*support staff and teaching staff to 
provide visual supports, timetables and 
personalised programs for pupils to 
support them understanding social 
distancing and good hand hygiene. 
*SENCo to support staff with EHCP pupils 
*regular conversations with parents 
*Pastoral team to support 
 
 

*How will we manage toys 
and equipment in EYs? 
*How do we manage 
equipment? 

EYS  
 
Whole school 

*Wash hands regularly throughout the day 
*wash toys and equipment regularly 
*use the equipment in the EYs only, do not 
loan out to other classes 
*pupils can bring bags into school 
*pupils to bring own named water bottle 
 
 

EYs staff 
 

 
L 

*How will we ensure pupils 
maintain good hygiene 
methods? 

Whole school *promote “catch it bin it kill it” Lessons at 
the beginning of term to highlight the 
importance of good hygiene 
*regular hand washing/ sanitising 
*lessons to promote good hygiene 
*referred to regularly in a positive manner 
*good hygiene promoted through stories 
and role play 

 
 
Catch it bin it kill it resources online 

L 

*How will we support pupil 
attendance at school? 

Whole school *regular communication with parents 
*phone calls home 
*parents to provide detailed reason for 
absence 
*Pastoral team to support pupils returning 
to school 

LC 
AH 
Pastoral 
team 
 
Office 

Aug 21 

All clinically extremely vulnerable (CEV) 
children and young people should attend 
their education setting unless they are one 

L 



*opportunities to meet with SLT to discuss 
individual cases 
*follow up on absences swiftly 
*provide guidance to parents to support 
anxieties. 
*if a pupil is following medical guidance to 
shield then home learning should be 
provided 
 

 
Staff 

of the very small number of children and 
young people under paediatric or other 
specialist care who have been advised by 
their clinician or other specialist not to 
attend. 

Further information is available in the 
guidance on supporting pupils at school 
with medical conditions. 

You should ensure that key contractors are 
aware of the school’s control measures 
and ways of working. 

School attendance is mandatory for all 
pupils of compulsory school age and it is a 
priority to ensure that as many children as 
possible regularly attend school. 

Where a child is required to self-isolate or 
quarantine because of COVID-19 in 
accordance with relevant legislation or 
guidance published by PHE or 
the DHSC they should be recorded as code 
X (not attending in circumstances related 
to coronavirus). Where they are unable to 
attend because they have a confirmed 
case of COVID-19 they should be recorded 
as code I (illness). 

For pupils abroad who are unable to 
return, code X is unlikely to apply. In some 
specific cases, code Y (unable to attend 
due to exceptional circumstances) will 
apply. Further guidance about the use of 

https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3


codes is provided in the school attendance 
guidance. 

 

*How will we support staff 
mental health and well 
being? 

Whole school *risk assessments for individuals as 
necessary 
*continue PPA time  
*avoid unnecessary meetings 
*provide time to talk if needed 
*The Education Support Partnership 
provides a free helpline for staff 
https://www.educationsupport.org.uk/ 
 

LC 
AH 
HR 
Pastoral 
team 

*support from Wandsworth HR 

Aug 21 

School leaders are best placed to 
determine the workforce required to meet 
the needs of their pupils. 

Clinically extremely vulnerable (CEV) 
people are advised, as a minimum, to 
follow the same guidance as everyone 
else. It is important that everyone adheres 
to this guidance, but CEV people may wish 
to think particularly carefully about the 
additional precautions they can continue 
to take. Further information can be found 
in the guidance on protecting people who 
are CEV from COVID-19. 
Social distancing measures have now 
ended in the workplace and it is no longer 
necessary for the government to instruct 
people to work from home. Employers 
should be able to explain the measures 
they have in place to keep CEV staff safe at 
work. The Health and Safety Executive 
(HSE) has published guidance 
on protecting vulnerable workers, 
including advice for employers and 
employees on how to talk about reducing 
risks in the workplace. 

L 

https://www.gov.uk/government/publications/school-attendance
https://www.gov.uk/government/publications/school-attendance
https://www.educationsupport.org.uk/
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/19-july-guidance-on-protecting-people-who-are-clinically-extremely-vulnerable-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/19-july-guidance-on-protecting-people-who-are-clinically-extremely-vulnerable-from-covid-19
https://www.hse.gov.uk/coronavirus/working-safely/protect-people.htm
https://www.hse.gov.uk/coronavirus/working-safely/talking-to-your-workers/index.htm
https://www.hse.gov.uk/coronavirus/working-safely/talking-to-your-workers/index.htm


We welcome your support in encouraging 
vaccine take up and enabling staff who are 
eligible for a vaccination to attend booked 
vaccine appointments where possible even 
during term time. 

 

*Do pupils need to wear 
school uniform in 
September? 

Whole school *pupils should continue to wear school 
uniform in school 
 

LC 
AH 

We would, however, encourage all schools 
to return to their usual uniform policies in 
the autumn term. Uniform can play a 
valuable role in contributing to the ethos 
of a school and setting an appropriate 
tone. 

Uniforms do not need to be cleaned any 
more often than usual, nor do they need 
to be cleaned using methods which are 
different from normal. 

Schools should consider how pupil non-
compliance is managed, taking a mindful 
and considerate approach in relation to 
parents who may be experiencing financial 
pressures. 

 

L 

*How do we manage 
breakfast club? 
*How do we manage after 
school clubs? 

Whole school 
halls 

*pupils wash hands on entry 
*sit side by side 
*only breakfast club staff in room 
*staff wash hands on entry and exit from 
the club 
*all equipment used to be rotated to avoid 
over use/ cross use 
*all equipment to be washed after use 

LC 
AH 
 
Breakfast 
club staff 

Aug 21 

Out-of-school settings and wraparound 
childcare providers can offer provision to 
all children, without restriction on the 
reasons for which they may attend. 

We are no longer recommending that it is 
necessary to keep children in consistent 

L 



*Kick London can resume, as before class 
in hall then rotate to alternative hall, 
leaving time between uses, outdoor 
provision when possible 
*Young star after school care can resume, 
follow good Covid protocols, they have risk 
assessed. 
 

groups (‘bubbles’). This means that 
bubbles will not need to be used for any 
summer provision or from the autumn 
term. 

You should make sure your contingency 
plans (outbreak management plans) cover 
the possibility that in some local areas it 
may become necessary to reintroduce 
‘bubbles’ for a temporary period, to 
reduce mixing between groups. 

Any decision to recommend the 
reintroduction of ‘bubbles’ should not be 
taken lightly and would need to take 
account of the detrimental impact they 
can have on the delivery of education. 

 

*How do we manage music 
lessons? 

Whole school 
esp ks2 

*Music school from Wandsworth Music 
service on site, as previous term 
*use percussion instruments 

AH 
LC 
staff 

 
L 

*How we continue to 
manage remote learning? 

Whole school *remote learning only in event of class 
based Covid infection 
*Remote learning only in place if directed 
to close a class by PHE or DFE  
*Remote learning only to take place if local 
restrictions apply 
*follow procedures to access remote 
learning 
*provide pupils with devices 
*provide teachers with devices 
*AUP for pupils and parents sent out to 
class isolating 
*SLT to support 

LC 
AH 
LC 
SLT 
Staff 

Schools are expected to provide remote 
learning in the event of a local lockdown 

Schools are expected to provide home 
learning for pupils unable to return to 
school due to shielding 

 

 

L 



 
Refer to Outbreak management plan 
 

*How do we manage 
school trips? 

Whole school *essential educational visits only 
*Autumn term recommend local trips only 
*Autumn term: onsite external visitors 
allowed on site (theatre groups, visiting 
artists) 
*Risk assessment for each trip completed 
at least 3 weeks ahead of trip 
*All risk assessments to be seen by EVC 
Jenny and HTs. 
*All trips must have adequate adults to go 
ahead 
*Bookings can be made for Spring and 
summer school trips 

 

Aug 21 

Given the likely gap in COVID-19 related 
cancellation insurance, if you are 
considering booking a new visit, whether 
domestic or international, you are advised 
to ensure that any new bookings have 
adequate financial protection in place. 

We continue to recommend you do not go 
on any international visits before the start 
of the autumn term. From the start of the 
new school term, you can go on 
international visits that have previously 
been deferred or postponed and organise 
new international visits for the future. 

You should be aware that the travel list 
(and broader international travel policy) is 
subject to change and green list countries 
may be moved into amber or red. The 
travel lists may change during a visit and 
you must comply with international travel 
legislation and should have contingency 
plans in place to account for these 
changes. 

You should speak to either your visit 
provider, commercial insurance company, 
or the risk protection arrangement (RPA) 
to assess the protection available. 

 



Independent advice on insurance cover 
and options can be sought from the British 
Insurance Brokers’ Association (BIBA) or 
Association of British Insurers (ABI). Any 
school holding ATOL or ABTA refund credit 
notes may use these credit notes to 
rebook educational or international visits. 

You should undertake full and thorough 
risk assessments in relation to all 
educational visits and ensure that any 
public health advice, such as hygiene and 
ventilation requirements, is included as 
part of that risk assessment. General 
guidance about educational visits is 
available and is supported by specialist 
advice from the Outdoor Education 
Advisory Panel (OEAP). 

 

 

https://www.gov.uk/government/publications/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits
https://oeapng.info/
https://oeapng.info/

